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PURPOSE:

Maintain records of maintenance in areas housing PHI.
POLICY:

OSU will implement policies and procedures to document repairs and modifications to the physical
components of a facility which are related to security (for example, hardware, walls, doors, and locks).

Records of maintenance activity related to security or access in areas housing PHI, both written and
electronic, will be maintained by physical plant.

PROCEDURE:

Documentation of physical alterations to facilities that change access and security of PHI, both written and
electronic, will be documented and logged by physical plant. Responsibility for maintaining records will be
designated by the Director of Physical Plant.




