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Employee Instructions – CHS Faculty Condensed Review Form


1. Employee gets email notification to complete self evaluation. Click link from email or Login to talent.okstate.edu. A performance review form called “CHS Faculty Condensed Review Form” should appear on your home page or you will be taken directly to a Start/Welcome page. Click “next” at the bottom of the page.

2. After clicking NEXT you will go to the “Job Responsibilities” tab. Add narrative comments describing your performance as it relates to your Major Responsibilities to include effort for Teaching, Research/Scholarly and Creative Activity, Service/Outreach, and Administrative. Click “next” when you are done with all pages.

3. After clicking NEXT, you will see the Core Competency page.  If you have a supervisory role, you will enter comments describing your supervisory performance under the Core Competency tab.

If you do not have a supervisory role, you will move into the “Goals” tab. It may prompt you to enter summary comments for the Competencies – you can just enter “n/a” 

4. On the Goals page enter comments describing the status of your prior year’s goals. Please include if Achieved, In Progress, Did Not Achieve, or N/A. Click “next” when you are done with this page.

5. The Next Steps page will appear with a rating summary. Click “Go to next step” to submit your self evaluation and send the review to your supervisor.

6. Your supervisor will now complete their evaluation of your performance and then schedule a meeting with you to discuss.
Reminder: There is no rating scale or overall rating on the CHS Faculty Review. You and your supervisor will each provide narrative comments describing your performance. 

7. After your meeting with your supervisor you will get an email to login to talent.okstate.edu and click “acknowledge” on the review form. This completes the review process.


Please contact Human Resources with any questions about the review process or forms at tulsa.hr@okstate.edu
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